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REGULATIONS 

OF THE POLISH SATURDAY SCHOOL

IN  NEWCASTLE UPON TYNE

I. GENERAL ARRANGEMENTS.

1. These Regulations are additional to the Statute of the Polish Saturday School in Newcastle upon Tyne.

2. All members of the School community have a duty to meet the rules of these Regulations.

II. ORGANISATION OF THE SCHOOL.

1. Recruitment to the School.

1.1. Attendance at the Polish Saturday School in Newcastle upon Tyne is voluntary and according to English law, accounts for additional classes to the full school education.

1.2. Signing up a child to the School is associated with acceptance of the didactic and educational program obligatory at the School and familiarization and compliance with the Regulations. 

1.3. Parents of under-age students and adult students commit themselves in writing to compliance with the Regulations.

Parents complete an application form, child collection form, photo permission form (appendix 1).

2. School term and duration of classes.

2.1. School classes start on the second Saturday of September and finish on the second Saturday of July, where possible. 
2.2. School classes start at 10.30am and finish at 1.30pm. 

3. Students.
3.1. All those between 5-18 years old who want to learn Polish language and other subjects in Polish language have the right to be a student at the Polish Saturday School in Newcastle upon Tyne, without discrimination of any kind - such as sex, race, political and religious views.
3.2. Students have the right to be treated in a way that does not violate their dignity.

3.3. Students are obliged to meet the rules of the Regulations.

3.4. Students are obliged to treat all members of the School with respect.

3.5. Students are obliged to keep the School tidy, respect the school building and all items within the School site.

3.6. Students are obliged to come to the classes punctually.

3.7. All students are obliged to do homework and prepare for the classes.

3.8. Students should actively participate in classes, but also in organized school events.

3.9. Students can not drink alcohol during classes.

3.10. Students can not stay in classrooms without teacher’s supervision.

3.11. During breaks, students must remain under the supervision of those on duty supervision and should follow their instructions and treat them with respect. 

3.12. Students can not leave the school ground when classes are being held (between 10.30am and 1.30pm) or without agreement from those on duty.
3.13. Students should not bring valuable items (such as mobile phones etc) to the School. The School does not accept any responsibility in the case of damage or loss of items.

3.14. Students can not bring cigarettes, alcohol and other stimulants forbidden by law to the School. They must also not be under the influence of them while attending the school. Breaking this rule will result in the student being subject to disciplinary action and excluded from the School.

3.15. Students are not allowed to bring pets to the School.

3.16. Following three unjustified absences, the student will be removed from the list of students.

3.17. The student will be warned verbally if they break any of the Regulations. In case of second break in the School’s rules by the student, the teacher or the School Director has the right to send a letter of reprimand to his/her parents. Finally the student can be excluded from the School.

4. Parents.

4.1. All parents/guardians who send their child/children to the Polish School are members of the Parents' Association.

4.2. Parents are obliged to:

a) check the child’s progress at school systematically,

b) help with homework,

c) attend meetings for parents,

d) justify in writing absences and late arrivals,

e) pay the school fee on time; there will be an additional £10 charge for delays. Children whose parents are behind with payments for more than one term and who do not inform the School Director in advance will be suspended and possibly removed from the students’ list,

f) pay a £50 deposit for the full school year in advance; a deposit will be used as a form of protection against any damages caused by the child at school, or against parents who do not pay the school fee accordingly or with delays. After meeting all requirements, the deposit will be paid back at the end of the school year or moved to the next school year upon the parents’ request.
g) send or bring children to the school punctually and collect them after classes,

h) be responsible for their child’s safety until the first lesson starts,

i) put in writing an authorization for another adult to collect the child,

j) inform the school of any anticipated absence of their child or their decision to remove child from the School. If parents decide to remove their child from the school they are required to inform the School Director with one month notice,
k) send their child/children to the school to attend classes regularly,

l) justify in writing any  absences of their child/children at school,

m) help with the school and out-of-school events’ organization where possible.

4.3. In case of damages caused by a student at the School, parents or guardians will be charged to cover all costs.

5. Fee.

5.1. The school fee is based upon the school budget and is determined for the whole school year. It is split into equal monthly instalments.

5.2. The school budget is accepted by the NEPCO CIC after the School Director’s proposal. 

5.3. The school budget and a fee are decided every year, where accounting period is a school year. 

5.4. Fees and a payment schedule will be published every year as an appendix to the Regulations and will be recognised as an integral part. 

5.5 In virtue of the fact that the School is a self-funded body, in special cases any fee claims will be treated individually. All decisions are made by NEPCO CIC committee after the School Director’s proposal. It is recognised that a payment for a month that has already started will be paid fully. 

III. FINAL REGULATIONS.

1. Regulations of the Polish Saturday School in Newcastle upon Tyne will take effect on 26th September 2009.









